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Responsible Use of Technology Policy (Students, Parents, Staff and Visitors)
The rules for using WIS devices, networks, accounts and data, with a simple version for younger students
	Policy code
	TFF01
	Version
	2.0

	Applies to
	Students, parents and carers, staff, governors and visitors
	Date reviewed
	19 October 2026

	Regulatory basis
	ADEK School Digital Policy v1.1 (September 2024), 4.1 (responsible usage policies for students, parents, staff and visitors; personal devices; VPN; passwords; sharing data; academic honesty and responsible AI use; publication in the Parent Handbook and on the website; an age-appropriate version up to Grade 6/Year 7); Online Safety Policy (CPS06); AI and Technology Policy (TFF05); Behaviour Policy (SLW02).
	Next review
	October 2027, or earlier on any change in ADEK requirements

	SLT lead
	Vice Principal
	Approved by
	Senior Leadership Team (SLT)



	AT A GLANCE
▪  School devices and accounts are for learning and school work.
▪  Keep passwords private, and never use another person’s account.
▪  No VPNs or workarounds for students unless the school has approved them.
▪  Be honest: respect copyright and say when you used AI (CT17, TFF05).
▪  Everything on school systems may be monitored.
▪  Sign each year: students (with a parent) and staff sign the agreement. Younger students have a simpler version.
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DOCUMENT CONTROL
	Version
	Date
	Summary of change
	Status

	2.0
	19 Oct 2026
	Rebuilt in the WIS house style as the ADEK-required responsible usage policy for students, parents, staff and visitors. Kept the student acceptable use rules and the parent and student agreement. Added the ADEK rules on personal devices, VPNs, passwords, sharing data, academic honesty and AI, a simple Student Pledge for students up to Grade 6, and the Student Rules for Grade 7 and above. Removed the ADEK “level 2 offence” wording, which is replaced by a link to the Behaviour Policy (SLW02). Renamed to say who it covers.
	Approved by SLT



1. Purpose and scope
Technology is a big part of learning at WIS and in our students’ lives. This policy sets out the rules for using school software, networks, accounts and devices, including shared devices and any personal device brought to school or on a trip. It applies to students, parents and carers, all staff, governors and visitors who use WIS systems or the school network. The policy is published on the school website and in the Parent Handbook.
2. Rules for everyone
School devices, networks and accounts are used for school purposes. Look after them, report faults, and do not install software unless the IT team has approved it.
Passwords. Everyone has their own account and password. Do not share a password, write it where others can see it, or use someone else’s account. Follow the password rules in TFF03. Tell the IT Manager at once if you think someone knows your password.
Personal devices may be used only as TFF02 and the class teacher allow, on the school network, and on trips. Do not take photos or video of other people without permission.
Sharing information. Do not share school information or student data on outside apps, personal email, or personal cloud accounts. Use school systems only (FB07, TFF09).
VPNs and workarounds. Students must not use a VPN, proxy or any tool to get round school filters unless the school has approved it. Staff must not use them to get round monitoring.
Honest work. Respect copyright and give credit. Do not copy work. Use artificial intelligence tools only as the school’s AI and Technology Policy (TFF05) and the Academic Honesty Policy (CT17) allow, and say when you have used them.
Respect others. No bullying, harassment, offensive or illegal content, or contact with people who make you uncomfortable (SLW23, CPS06).
Monitoring. School networks, accounts and devices are monitored for safety and security (TFF06). Do not expect privacy on them.
Report. Tell a teacher or the Vice Principal at once about anything unsafe, upsetting or suspicious online.
3. Who has to sign what
	Group
	What they do

	Students up to Grade 6
	Read and sign the simple Student Pledge (section 4) with their parent. A teacher goes through it in class.

	Students from Grade 7
	Read and sign the Student Rules (section 5) with a parent.

	Parents and carers
	Sign the agreement for their child, and the parent section (section 6).

	Staff
	Follow section 2 and TFF04, HR19 and SDW02. Sign each year.

	Visitors and volunteers
	Follow section 2 and the Visitors and Parent Volunteers Policy (PAP07). They are given guest access only.



Signed agreements are kept on the student’s or staff member’s file, and renewed each year.
4. Student Pledge (up to Grade 6)
I only use the computer or tablet for my school work.
I ask my teacher before I go online.
I keep my password secret.
I am kind online. I never say mean things.
I tell a teacher if I see something that makes me feel worried or uncomfortable.
I never share my name, address, school or photos with people I do not know.
I look after the school’s devices.
I know my teacher can see what I do on school devices.
5. Student Rules (Grade 7 and above)
1.	I use school devices and the network for learning and only as my teacher directs.
2.	I keep my password private and never use another person’s account.
3.	I do not try to get round filters or security, including with a VPN or proxy.
4.	I do not visit or share sites or material that is offensive, violent, sexual, hateful or illegal, and I tell a teacher if I find any by accident.
5.	I do not bully, harass, impersonate or embarrass anyone, and I do not share anyone’s photo, video or personal details without permission.
6.	I respect copyright, I do my own work, and I say when I have used AI (CT17, TFF05).
7.	I do not share school or personal information on outside apps.
8.	I understand that my use of school systems is monitored, and that breaking these rules is dealt with under the Behaviour Policy (SLW02), and may include losing access.
6. Parents and carers
Talk through the rules with your child and sign the agreement.
Monitor your child’s device use outside school hours and the school premises, as ADEK’s Digital Policy (4.4) asks.
Do not use social media to complain about the school or post about other children (PAP03). Use the Complaints Policy (PAP13).
If your child has a Chromebook at school, make sure the school licence stays installed (TFF02).
7. If rules are broken
A student who breaks the rules is dealt with under the Behaviour Policy (SLW02), starting with a conversation and the loss of device or network access for a period. Parents are told. A staff member who breaks the rules is dealt with under the Disciplinary Procedure (HR06). Any online incident is recorded as TFF06 sets out. Illegal activity is reported to the police.
Roles
	Role
	Responsibility

	Vice Principal (SLT lead; ADEK digital liaison)
	Owns the policy; makes sure it is published and reviewed each year.

	IT Manager
	Runs the systems, filtering and monitoring; keeps the signed agreements list up to date with the office.

	Teachers
	Explain the rules; supervise use; report concerns.

	Students, parents, staff and visitors
	Follow the rules and sign the agreement.



8. Monitoring and review
The Vice Principal reviews this policy every year with the IT Manager and the Student Council, and when ADEK’s Digital Policy changes.
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