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Inclusion Policy
Every student can learn, take part and succeed at WIS
	Policy code
	SLW06
	Version
	2.1

	Applies to
	All students, especially those with additional learning needs (ALN) or who may need in-school specialist services; all staff; parents; the Board
	Date reviewed
	26 October 2026

	Regulatory basis
	ADEK School Inclusion Policy v1.3 (December 2025); Federal Law No. 29 of 2006 on the Rights of People with Disabilities; ADEK Student Administrative Affairs Policy v1.2; ADEK In-School Specialist Services Policy; ADEK Educational Risk Policy. BSO framework: inclusion and SEND.
	Next review
	October 2027, or earlier on any ADEK change

	SLT lead
	Vice Principal
	Approved by
	Senior Leadership Team (SLT)



	AT A GLANCE
▪  No child is refused a place because of additional needs. If WIS truly cannot meet a need, it tells ADEK and the parents within 7 days of the admission decision.
▪  Three tiers of support. Tier 1 is in every classroom, Tier 2 is targeted, Tier 3 is intensive. Tier 2 and Tier 3 students have a Documented Learning Plan (DLP).
▪  DLPs are reviewed at least three times a year, progress is checked every 4 weeks, and parents get termly progress reports.
▪  Safe access: accessibility plan, and a Personal Emergency Evacuation Plan (PEEP) for every student or staff member who needs one.
▪  Records are kept on eSIS, and the Head of Inclusion keeps the SEN register.
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	Version
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	Summary of change
	Status

	2.1
	26 Oct 2026
	Added the school accessibility plan (risk assessment, required adaptations, steps and timelines) to section 4.2 in line with the ADEK Inclusion Policy.
	Approved by SLT

	2.0
	19 Oct 2026
	Rebuilt in the WIS house style and checked against ADEK Inclusion Policy v1.3 (December 2025). Added DLP review timings, 1:1 Inclusion Assistant rule, Head of Inclusion and Inclusion Teacher training hours, grade retention, specialised-provision referral, assessment accommodations, accessibility plan, data-use statement, marketing wording and Board and Principal duties.
	Superseded by v2.1



1. Vision and purpose
Our vision is to work as a team of educators, students and community members to give the highest possible quality of education to a diverse population of students. Our mission is to enable every student to reach their potential as an ethical, conscientious and knowledgeable lifelong learner. Our values are respect, honesty and care. We uphold the guiding principles of the Founding Fathers of the UAE and welcome families from the local community and beyond.
This policy covers the six areas ADEK requires: our vision, admissions, the inability-to-accommodate process, standard inclusive provision, additional fees, and leadership roles. It applies to every student who may need in-school specialist services.
2. Admissions
No refusal on grounds of need. Under Federal Law No. 29 of 2006, a student with additional learning needs is not refused a place if WIS has space in the right grade or year. WIS gives priority to students with additional learning needs and their siblings.
Clinical reports. WIS asks parents for the original clinical assessment reports from a therapist, psychologist, paediatrician or other specialist.
Admission assessments. WIS makes the adjustments a student needs to take the assessment. Results are used to plan support and are never used to refuse a place.
Transition. WIS gives targeted transition support to students starting school for the first time or coming from another early education setting, specialised provision or home schooling, and to exchange students (see SLW07).
Records. WIS records ALN data on the eSIS ALN module. The parent-school agreement includes a data-use statement at admission and at each re-enrolment.
Grade retention. A student is held back a grade only with ADEK approval, based on a retention application, a medical report and the student’s DLP.
Specialised provision. Before talking to parents about a specialised setting, WIS contacts ADEK. For a UAE National with a primary diagnosis of severe autism, ADEK’s conditions for referral must all be met, and the parents must consent.
3. Inability to accommodate
WIS makes every reasonable adjustment first. If, after that, the Principal decides WIS cannot meet a student’s needs, the school sets out its reasons for that student alone, and sends an inability-to-accommodate notification to ADEK and the parents within 7 days of the admission decision. ADEK may uphold or overturn it. WIS never declines admission without sending the notification.
4. Standard inclusive provision
4.1 Inclusion staff
	Role
	Requirement

	Head of Inclusion
	At least one, as a member of the SLT. No more than 10% of timetable on teaching outside the role. If more training is needed, 60 hours of coursework within one year of appointment.

	Inclusion Teachers
	At least one per cycle. No more than 10% of timetable outside teaching students with additional needs. If they have no recognised SEN qualification, 40 hours of ADEK-approved training within one year.

	Inclusion Assistants
	Support teachers with whole-class, small-group and 1:1 work, under the direction of the class teacher. Each student with a Tier 3 need in KG/Year 1 to Grade 2/Year 3 has a dedicated 1:1 Inclusion Assistant, reviewed every year.

	Individual Assistants
	Parent-funded and not part of standard provision. WIS may advise one when a student needs 1:1 help for at least half the school day. WIS records the evidence, the class teacher approves entry to the classroom, the assistant is trained in safeguarding, and records are kept on eSIS and PASS.



4.2 Physical access
WIS works with the facilities team to meet the physical accessibility requirements in the ADEK Inclusion Policy, including accessible parking, entrances, bathrooms, classrooms and playgrounds.
WIS keeps a written school accessibility plan, based on a risk assessment. The plan is set out below.
Risk assessment: each year the Head of Inclusion and the Health and Safety Officer assess the buildings, grounds and routes for barriers faced by students, staff and visitors with additional needs, including entrances, corridors, stairs and lifts, toilets, classrooms, the playground and evacuation routes.
Required adaptations: the assessment produces a list of the adaptations needed to the environment and buildings, ranked by risk. The Principal agrees the list with the Board.
Steps and timelines: each adaptation has a named owner, an action and a completion date. Urgent safety adaptations are made first; others are planned across the academic year or, if larger, the School Development Plan.
Individual needs: when a new student or member of staff with a need joins, the plan is checked and updated, and a PEEP is written where needed.
Monitoring: the Head of Inclusion and the Health and Safety Officer check progress against the timelines each term and report to the Principal. The plan is reviewed in full each year, and its measurable targets are included in the School Development Plan.
The plan is kept separately from individual PEEPs, which are reviewed each term.
A PEEP is written for every student and member of staff who needs one. The Head of Inclusion writes it with the Health and Safety Officer and reviews it each term (EHS17).
The Principal is responsible for the safe evacuation of everyone with additional needs, and for a system of emergency evacuation.
4.3 Identifying needs and tracking progress
1.	Any member of staff can raise a concern on CPOMS. Teachers first try adaptive teaching strategies, and tell parents promptly so help can begin early.
2.	The Head of Inclusion uses standardised screening tools, for example for autism, ADHD and dyslexia, and brings in the views of the student, parents and staff.
3.	Needs are placed on a three-tier model: Tier 1 universal teaching by the class teacher, Tier 2 targeted support, Tier 3 intensive, individual support, with external specialists where needed.
4.	Every student at Tier 2 or Tier 3 has a DLP, which may take the form of an individual education plan or a behaviour support plan.
5.	The DLP is reviewed at least three times a year. Progress against targets is checked at least every 4 weeks. Progress is reviewed each term and reported to parents, with an annual review for every student at Tier 2 or 3, including those with an Inclusion or Individual Assistant.
6.	Subject leaders track the progress of students with additional needs in their subject against the DLP targets. Progress reports are written from each student’s own starting point.
7.	ALN data is recorded on eSIS. WIS gives ADEK identification data when it asks.
4.4 Teaching and curriculum
Lesson plans include adaptive teaching strategies, personalised content and targets from the DLP.
Specialist interventions, including those from outside agencies, are coordinated by the Head of Inclusion and recorded under SLW21 In-School Specialist Services.
Assistive technology is used where it helps.
Students follow a broad and balanced curriculum, with a range of clubs open to all.
Where a modified curriculum may not meet UAE equivalency, parents sign an acknowledgement and eSIS shows the modification. Modified curricula go through the MoE accreditation process.
Parents get regular news and ideas for support at home, in their own language where possible. The Head of Inclusion meets parents during the year.
Bullying or discrimination against a student with additional needs is recorded and resolved (SLW02 and HB03).
4.5 Assessment accommodations
No student is disadvantaged in assessment. Accommodations reflect how the student normally works in class and follow exam-board and assessment-provider rules. The process and eligibility are set out in CT15 Assessment Accommodations Policy. The Exams Officer handles exam-board applications with the Head of Inclusion.
4.6 Behaviour
Before any disciplinary action on a student with additional needs, the Head of Inclusion is consulted (SLW02, section 3.3.3). Behaviour support plans and risk assessments are written as DLPs.
4.7 Training
Every teacher has training on inclusive education: adaptive teaching, adjusting lessons, resources and assessments, early identification using standardised tools, and working on DLPs. Inclusion Assistants receive training and guidance for their role. All staff have safeguarding training that covers the extra risks for children with additional needs (HB03).
5. Additional fees
Equal access to education is a right, and WIS aims to meet needs within its standard fees. Where a student’s clinical assessment report shows a need for specialist help beyond standard provision, WIS may ask for additional fees only if it:
justifies the need and the cost with evidence;
itemises every extra charge on eSIS;
keeps the total at or below 50% of the year group’s tuition fee, with ADEK approval where it applies;
has the parents’ agreement, renewed every year and whenever the fee changes;
sends parents a financial statement and reviews the charges each term.
6. Roles
	Role
	Responsibility

	The Board
	Sets a strategy that includes inclusive education, names one Board member to oversee inclusive provision, funds a budget for inclusion and adjustments to the site.

	Principal
	Makes inclusion a standing item for SLT and Board meetings and part of the School Improvement Plan. Appoints the Head of Inclusion, a lead for multilingual learners and a lead for gifted and talented students. Makes sure all staff have training. Sets a risk assessment procedure for communication, mobility, sensory and behavioural needs. Makes sure ADEK data is sent, and that maltreatment is recorded and resolved.

	Vice Principal (SLT lead)
	Owns this policy and reports each year on how well WIS meets ADEK’s requirements.

	Head of Inclusion
	Coordinates all educational, behavioural, social and emotional provision for students with additional needs. Keeps the SEN register, DLPs, PEEPs and secure records. Checks eSIS. Meets parents. Works with the Health and Safety Officer. Coordinates and evaluates interventions and in-school specialists. Takes part in quality assurance of teaching and learning. Reviews provision each term.

	Class and subject teachers
	Use adaptive teaching, raise concerns early, write and follow DLP targets and track progress.

	Parents
	Share clinical reports and information, take part in reviews and support learning at home.



7. Describing WIS’s inclusion
WIS says it is “fully inclusive” only when ADEK has confirmed full compliance. Until then, it says it is “working towards full compliance with the ADEK School Inclusion Policy”.
8. Monitoring and review
The Head of Inclusion reviews the SEN register and DLPs each term and reports to the Vice Principal. The policy is reviewed every year against the latest ADEK Inclusion Policy.
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