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Misconduct Policy and Procedures – Primary (Pre-KG to Grade 4) and Secondary (Grade 5 to Grade 12)
	Policy code
	SLW02 (replaces SLW02 Relationships and Behaviour)
	Version
	2.1

	Applies to
	All students, Pre-KG to Grade 12; all staff; parents
	Date reviewed
	26 October 2026

	Regulatory basis
	ADEK Student Behavior Policy v1.3 (November 2025); MoE Ministerial Resolutions 851/2018 and 206/2020; ADEK EEI Behaviour Management Policy
	Next review
	October 2027, or earlier on any ADEK change

	Review cycle
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	Approved by
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	AT A GLANCE
▪  Two systems, one policy. Pre-KG to Grade 4 follow a tiered, positive-behaviour model (MoE 206/2020). Grade 5 to Grade 12 follow ADEK’s four-level offence and sanction system.
▪  Prohibited practices (e.g. physical punishment, humiliation, denying food or toilet access) apply to every child.
▪  Behaviour Management Committee: at least 4 members, including the Principal (or delegate) and the Child Protection Coordinator.
▪  Appeals: suspension – parents have 1 working day; expulsion – 10 working days. Final decisions within 2 and 7 working days.
▪  Reporting: all Level 3 and 4 misconduct, and all suspensions and expulsions, are reported to ADEK.
▪  Students with additional needs: the Head of Inclusion is consulted before any disciplinary action.
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1. Policy overview
ADEK Student Behavior Policy v1.3, section 4.2 states:
	“Schools shall develop and implement their Misconduct Policy and Procedures, in line with the requirements set out in this policy. In instances where schools have further requirements for managing student conduct, schools have the option to adopt the student behavior management system (Article 4. 5, and 7) or any aspect of it as outlined in the Ministerial Resolution No. (851) of 2018 Concerning the Code of Behavior Management for Students in General Education Institutions (MoE, 2018), as long as it does not contradict this policy. The school policy shall outline, at minimum, the following elements:



	Scope: who follows which system
Grade 5/Year 6 upwards. This misconduct policy applies to students starting in Grade 5/Year 6. Disciplinary measures for students below Grade 5/Year 6 shall be subject to Ministerial Resolution No. (206) of 2020 on the Policy of Managing Positive Behavior for Children in Early Childhood in Educational Institutions (MoE, 2020).
Primary Grades (Pre-KG to Grade 4) follow guidance subject to Ministerial Resolution No. (206) of 2020. Pre-KG to KG2 are informed by ADEK’s 24/25 EEI Behaviour Management Policy.
Secondary Grades (Grade 5 to Grade 12) follow the ADEK Behaviour Policy, supplemented with Ministerial Resolution No. (851) of 2018.
Year groups. Pre-KG to Grade 4 is FS1 to Year 5. Grade 5 to Grade 12 is Year 6 to Year 13.



	Who is who in this policy
Phase Head means the Head of Primary or the Head of Secondary for the phase concerned. Phase Deputy means a Deputy Head in Primary, or a Head of Department in Secondary. Middle Leader means the relevant phase, year or department leader.
Social Worker is the WIS social care role. WIS has no school counsellor. The Child Protection Coordinator is the Vice Principal.



This is noting the scope of Ministerial Resolution No. (206) of 2020 states it applies to KG to Grade 2, however as the ADEK Behaviour policy (24/25) says it applied up to Grade 4, it shall be applied in line with the ADEK policy.
2. Primary behaviour policy (Pre-KG to Grade 4)
2.1 Prohibited disciplinary practices
Ministerial Resolution No. (206) of 2020. The following are strictly forbidden:
Any form of physical punishment.
Verbal abuse, ridicule or humiliation, including the use of derogatory terms in addressing or labelling children or their behaviours (ADEK EEI Behaviour Management 24/25).
Denying food or bathroom access.
Isolation or restriction of movement, including isolating a child in any space or room without adult supervision (ADEK EEI Behaviour Management 24/25).
Confiscating personal items.
Expelling the child without proper process.
Public shaming or negative commentary.
Disclosing confidential information.
2.2 Primary tiered behaviour management system
Ministerial Resolution No. (206) of 2020. The WIS Primary Tiered Behaviour Flow Chart sets out three levels of support. Each row shows what staff and parents must do at that level.
	Level
	Who it is for
	What happens

	Level 1 – Universal Support
	Disruption to class (low level).
	In-class strategies and positive support, including time out, reflective discussions and environment modifications.
No Social Worker involvement.

	Level 2 – Targeted Support
	Children not responding to Level 1 strategies (repeated).
	Problem-Solving meetings held 3 times before escalating (Caution Stage, 1st Warning Stage, 2nd Warning Stage).
Individual Behaviour Support plan created and monitored.

	Level 3 – Intensive Support
	Children exhibiting persistent or severe behaviours.
	Problem-Solving meeting held 1 time (Final Warning Stage) before escalating.
Detailed Individual Behaviour Support plan created and monitored.



Level 1 – Universal Support
	Examples
	•  Classroom disruption
•  Not following the school’s rules as stated in the Student Code of Conduct, inside and outside the classroom
•  Not following teacher instructions
•  Eating in class
•  Bullying
•  Truancy
•  Vandalism
•  Physical behaviour that does not result in an injury
•  Bad language

	Required teacher actions
	•  Log incident(s) on CPOMS.
•  Inform parents to establish a unified behaviour management system that uses the language of the Emirati child’s personal traits.
•  Telephone the parent.
•  Hold an informal meeting for repeated behaviour.

	Required parental communication
	Ensure behavioural expectations are clarified in a Restorative Conversation, modelled, practised and observed, using appropriate praise to reinforce positive behaviour.

	Optional strategies
	•  Daily classroom strategies and practices
•  Role models, positive communication and class routines
•  Reflection activities such as discussion or “reflection sheets”
•  Reward/praise plans
•  Time out or “cooling down” periods
•  Providing choices
•  Setting clear consequences
•  Reflective discussions
•  Describing personal traits
•  Ignoring attention-seeking behaviours
•  Asking the child to recall classroom rules posted in the room
•  Redirection
•  Setting individual behavioural expectations
•  Environmental modifications
•  Opportunities for sensory activities



Level 2 – Targeted Support
	Examples
	Repeated evidence of Stage 1 misbehaviour accepted by a Phase Deputy.

	Required teacher actions
	•  Log repeated incidents on CPOMS as Stage 2.
•  Attend the Problem-Solving Team meeting.
•  Implement strategies against the agreed plan.

	Required Social Worker actions
	•  Lead on developing and monitoring the problem-solving intervention plan for a child requiring individual intervention (Appendix 6). Keep electronically and share with the Team Around the Child.
•  Invite parents to the Problem-Solving meeting using Appendix 3; store in CPOMS.
•  Ensure parents sign Appendix 1: Written Pledge; store in CPOMS.
•  Ensure parents sign Appendix 4: Parental Commitment at EACH meeting; store all 3 documents in CPOMS.
•  Ensure parents sign Appendix 7: Family Partnership Form; store in CPOMS.

	Required Phase Deputy actions
	•  Organise a series of Problem-Solving Team meetings with the Phase Head, Phase Deputy, Social Worker, Head of Inclusion, Teacher and Parent.
•  Provide a detailed report to the meeting.
•  Complete and store minutes for Problem-Solving meetings Stage 1 (Caution), Stage 2 and Stage 3 (Appendix 9).
•  Implement and record targeted interventions and strategies to support progress.
•  Arrange report cards.

	Required Inclusion Department strategies
	•  Attend the Problem-Solving Team meeting.
•  Provide specialised tools and assessments, and targeted support.

	Required parental communication
	•  Ensure parents collaborate as part of the problem-solving team by attending and taking part in constructive meetings.
•  Parents attend and sign up to 3 times: Caution / First Warning / Second Warning.

	Optional strategies
	•  Teaching in small groups
•  Reflective discussions
•  Binary choices (giving children a sense of control and decision-making)
•  Extra time to complete tasks
•  Individualised instructions
•  Considering individual differences
•  Modifying the physical environment
•  Specialised support teachers
•  Self-monitoring strategies (the child evaluates and tracks their own behaviour)
•  Individual schedules
•  Social stories

	Follow-up
	If the child makes acceptable progress with targeted support, they return to general support. If not, the behaviour modification plan is reviewed with all involved parties. If the child’s condition continues to decline, they move to intensive support.



Level 3 – Intensive Support
	Examples
	•  Fighting or assault that causes injury requiring medical treatment
•  Committing major actions that contradict Islamic values and morality
•  Deliberately setting off fire alarms
•  Defaming staff or school mates on social media
•  Physically assaulting staff
•  Sexual harassment

	Required teacher actions
	•  Attend the Problem-Solving Team meeting.
•  Implement strategies against the agreed plan.

	Required Social Worker actions
	•  Lead on developing and monitoring a detailed problem-solving intervention plan, including needs, goals and strategies (Appendix 8). Keep electronically and share with the Team Around the Child.
•  Invite parents to the Problem-Solving meeting using Appendix 3; store in CPOMS.
•  Ensure parents sign Appendix 1: Written Pledge; store in CPOMS.
•  Ensure parents sign Appendix 4: Parental Commitment – FINAL WARNING; store in CPOMS.
•  Ensure parents sign Appendix 7: Family Partnership Form; store in CPOMS.

	Required Phase Head actions
	•  Organise a Problem-Solving Team meeting with the Principal/VP, Phase Head, Phase Deputy, Social Worker, Head of Inclusion, Teacher and Parent.
•  Provide a detailed report to the meeting.
•  Complete and store minutes for the Stage 4 (Final Warning) meeting.
•  Implement and record targeted interventions and strategies to support progress.
•  Arrange report cards.

	Required Inclusion Department strategies
	•  Attend the Problem-Solving Team meeting.
•  Provide the tools and resources needed to meet children’s needs and ensure teachers understand their roles and responsibilities.
•  Communicate with the school nurse and external support services so support strategies are applied consistently across environments.

	Required parental communication
	•  Ensure parents collaborate as part of the problem-solving team by attending and taking part in the Final Warning meeting.
•  Parents attend and sign once: Final Warning.
•  Share information gathered from assessments and all recommendations from external services.

	Optional strategies
	•  Functional behaviour assessments
•  Specialised reward systems
•  Additional support from external specialists
•  One-to-one support from teaching assistants
•  Before- and after-school support
•  Removal of privileges
•  Increased frequency of support
•  Self-regulation / social skills groups

	Follow-up
	If the child makes acceptable progress with intensive support, they return to targeted support. If not, the behaviour modification plan is reviewed with all involved parties and the external referral stage below is considered.



	Beyond Level 3: external referral stage
After exhausting all interventions, and if the child’s behaviour causes harm to self or others:
•  Referral to a specialised institution may be considered.
•  Collaboration with the Ministry of Community Development.
•  The case may be referred to the Child Protection Unit and Academic Counselling Department.
•  Parental cooperation is required; otherwise, escalation to the Child Rights Center occurs.





3. Secondary behaviour policy (Grade 5 to Grade 12)
In line with ADEK Student Behavior Policy v1.3 (section 4). Misconduct is classified into four levels. The Behaviour Management Committee decides, at its discretion, whether other similar conduct belongs at the same level.
3.1 Levels of offences
Level 1 offences
	#
	Offence

	1
	Failing to attend classes on time repeatedly without an acceptable excuse.

	2
	Non-compliance with the school uniform (regular or PE) without an acceptable excuse.

	3
	Not bringing books and other resources for school without an acceptable excuse.

	4
	Not following the school’s rules as stated in the Student Code of Conduct, both inside and outside the classroom (e.g., eating during class or assembly without permission, not staying calm/disciplined during class time, making inappropriate sounds inside or outside the classroom, not dressing modestly, sporting inappropriate haircuts, if applicable).

	5
	Sleeping or eating during class time or during the morning assembly without justification or permission (after verifying the student’s health status).

	6
	Not complying with the completion of homework (if applicable) and assignments in a timely manner, if applicable.

	7
	Misuse of digital devices in school (e.g., playing games, viewing social media, messaging, using head/earphones in the classroom without justification or permission).

	8
	Any other forms of misconduct similar to the above as per the discretion of the Behaviour Management Committee.



Level 2 offences
	#
	Offence

	1
	Leaving or entering the classroom during class time without permission.

	2
	Not attending mandatory school activities and events without an acceptable excuse.

	3
	Physical fighting, inciting quarrels, threatening, or intimidating peers in the school.

	4
	Acting or appearing in a manner that contradicts the ADEK School Cultural Consideration Policy.

	5
	Causing minor damage to school property (e.g., writing or sticking gum under tables or on bus seats, minor tampering with the alarm bell or elevators).

	6
	Taking out and/or using mobile phones at school without permission or in the case of emergency.

	7
	Verbally abusing or insulting any member of the school community (including visitors).

	8
	Using, promoting, possessing, and/or distributing tobacco and other tobacco-derived products and paraphernalia such as shisha, e-cigarettes/vaping, etc., lighters, and pipes on the school premises, on the bus, or during school activities offsite.

	9
	Refusing to follow any reasonable safety instructions in line with the ADEK School Health and Safety Policy.

	10
	Any other forms of misconduct similar to the above as per the discretion of the Behaviour Management Committee.



Level 3 offences
	#
	Offence

	1
	Bullying, intimidation, harassment, and/or abuse of members of the school community, including defaming them on social media.

	2
	Fabrication, falsification of documents, and impersonation.

	3
	Academic dishonesty/plagiarism (including cheating in exams or falsely taking credit for individual work).

	4
	Leaving the school premises without permission.

	5
	Seizure, destruction, and/or vandalism of school property.

	6
	Setting off or activating the school’s fire alarm or fire extinguishers.

	7
	Seizure, destruction, and/or vandalism of the school bus (including all furnishings), including causing harm to the driver, supervisor, and/or other road users.

	8
	Assaulting others in the school, on the bus, or during school activities offsite, without causing injury to the victim.

	9
	Driving a vehicle recklessly inside or around the school premises, and not following the security and safety instructions.

	10
	Capturing, possessing, viewing, or distributing media (audio, images, videos, etc.) of staff and students taken without consent.

	11
	Any other forms of misconduct similar to the above as per the discretion of the Behaviour Management Committee.



Level 4 offences
	#
	Offence

	1
	Using forms of communication (e.g., social media, digital devices) for unlawful or immoral purposes, or in a manner discrediting the school and members of the school community.

	2
	Possessing, using, or distributing weapons or objects used as weapons (e.g., arms, blades), or their equivalent, on the school premises, on the bus, or during school activities offsite.

	3
	Committing sexual assault (including engaging in sexual harassment) inside the school, on the bus, or during school activities offsite.

	4
	Assaulting others in the school, on the bus, or during school activities offsite, and causing injury to the victim.

	5
	Theft and/or engaging in its cover-up.

	6
	Capturing, possessing, viewing, or distributing information/media (audio, images, videos, etc.) with unlawful content (e.g., pornography, terrorist/extremist videos).

	7
	Leaking exam questions or engaging in related activities.

	8
	Setting fire to the school premises.

	9
	Insulting political, religious, or social figures in the UAE.

	10
	Using, promoting, possessing, and/or distributing alcohol, narcotics, medical drugs, or psychotropic substances, on the school premises, on the bus, or during school activities offsite.

	11
	Disseminating or promoting culturally inappropriate ideas/beliefs that go against the laws of the UAE with malicious intent, as per the ADEK School Cultural Consideration Policy.

	12
	Intrusive and/or illegal digital activity on school IT systems (e.g., hacking into school accounts, installing unauthorised software).

	13
	Trespassing on school premises after school hours.

	14
	Persistent bullying, intimidation, harassment, and/or abuse of members of the school community, including defaming them on social media.

	15
	Any other forms of misconduct similar to the above as per the discretion of the Behaviour Management Committee.



3.2 Behaviour Management Committee
Schools shall form a Behaviour Management Committee.
1.	The committee shall consist of a minimum of 4 members, including at least the following:
a.	The Principal (and/or their delegate).
b.	A member of the teaching team.
c.	A member of the social care team (at WIS, a Social Worker) or any other member at the school’s discretion.
d.	The Child Protection Coordinator. At WIS this is the Vice Principal, who is not part of the social care team, so the committee always has at least 4 members.
2.	The committee shall review and discuss student behavioural concerns, provided that disciplinary actions by the committee are fair and equitable to all students without exception. All disciplinary actions shall be appropriate to the student’s age and ability and the severity of the misconduct as per the levels identified.
3.	The committee members shall be available to convene at any given time to issue decisions and resolutions, in accordance with the urgency of the situation.
3.3 Disciplinary actions
3.3.1 Acceptable disciplinary actions usable at every level
Alongside the Figure 1 actions, the following may be used at every level:
Discussion with the student
Loss of school privileges
Supervised detention during break, lunch, and/or after school (with parental consent)
Supervised restorative community work
3.3.2 Documentation
Throughout the disciplinary process, the school will monitor, document, and provide students with ongoing support to focus (whether through the Social Worker or the in-school specialist) and other forms of support (e.g., social worker), as required, throughout the disciplinary process.
The School shall keep a record of any student misconduct and actions taken by the school including root cause analyses, meetings with concerned stakeholders, intervention measures, observations of student behavioural progress, disciplinary procedures, communications (e.g., written warnings, appeals), etc.
	Level
	Who records
	What must be done

	Teacher level
Level 1, 1st and 2nd times
	Class teacher, on CPOMS
	Level 1 misconduct shall be recorded at the class level by the teacher on CPOMS.
For the Second Time, in discussion with the Middle Leader use and Store Appendix 2 for the Written Warnings and one/two Yellow Reports.

	Middle Leader level
Level 1, 3rd and 4th times, and Level 2
	Middle Leader, at school level
	Level 1 3rd & 4th times, & Level 2 misconduct shall be recorded at the school level by the Middle Leader.
Parents complete Appendix 4 Parental Commitment on Repeated Behaviours on the Third Time. Ask Social Worker to use Appendix 3 Parental Invitation to invite parents for the Third and Fourth times.
Level 2 issue Written Warnings (Appendix 2), organise Behaviour Committee Plan for second instances and complete Minutes for Behaviour Plan Committee (Appendix 9),  design Behavioural Violations Treatment Plan (Appendix 6) or Parents sign Parental Pledge (Appendix 1). Complete Appendix 10 - Notification of Suspension, if required, and Student Pledge for First time (Appendix 11).
The Middle Leader is responsible for calling the Behaviour Committee Meeting, completing the investigation beforehand, and taking minutes at Level 1 - 4th time & Level 2. The Social Worker is responsible for Recording, Developing and Monitoring the Strategies / Plan from the Behaviour Committee Meeting. The Root Cause Analysis is to be completed and brought to the Behaviour Committee meeting by the Middle Leader.
All on/offsite suspensions and expulsions shall be reported to ADEK.

	Phase Head level
Level 3 and 4
	Phase Head, at school level, using the full range of appendices
	Level 3 & 4 misconduct shall be recorded at the school level by the Phase Head using a full range of Appendices. All level 3 and 4 misconduct shall be reported to ADEK.
The Phase Head is responsible for calling the Behaviour Committee Meeting and taking minutes at Level 3 & 4. The Social Worker is responsible for Recording, Developing and Monitoring the Strategies / Plan from the Behaviour Committee Meeting.The Root Cause Analysis is to be completed and brought to the Behaviour Committee meeting by the Phase Head.





Figure 1. Sanctions by level and occurrence
	Level
	First time
	Second time
	Third time
	More than three times

	Level 1
	Verbal warning
Discuss the expected change in behaviour with the student.
	Written warning
Notify the parent in writing about the student’s misconduct.
	Written warning
Notify the parent in writing and hold meeting(s) with them to agree a reasonable joint home-and-school strategy.
The parent is required to sign an undertaking to support the agreed strategy.
	Written warning
Notify the parent in writing and summon the parent together with the Behaviour Management Committee to agree how to implement a set of strategies aimed at reducing the negative behaviour.

	Level 2
	Written warning
Instruct the student to sign an undertaking not to repeat the offence.
Summon the parent, who is required to sign an agreement to support their child in reforming their behaviour.
	Onsite suspension
Temporarily suspend the student for up to 2 days and assign supervised study assignments inside the school, with a notification to the parent.
Notify both the student and the parent of a second written warning.
Notify the Behaviour Management Committee to agree a set of strategies for reforming the student’s behaviour.
The parent is required to sign an undertaking to support the agreed strategy.
	Onsite suspension
Temporarily suspend the student for up to 3 days and assign supervised study assignments inside the school.
Issue a final warning in writing to the student and the parent.
Notify the Behaviour Management Committee to agree a final set of actions for reforming the student’s behaviour.
The parent is required to sign an undertaking to support the agreed strategy.
	Expulsion process
Immediately suspend the student offsite until the end of the investigation, for a maximum of 5 days, with a notification to the parent.
The Behaviour Management Committee evaluates the evidence and agrees a set of final disciplinary actions, which may include expulsion.
If, after these steps, the student continues to repeat the offence, the school may apply to ADEK to expel the student. The application must include evidence that all prior stages were followed, including proof of sufficient support and counselling as per the student’s behaviour strategy.

	Level 3
	Onsite suspension
Immediately suspend the student inside the school.
The Behaviour Management Committee evaluates the evidence and determines disciplinary actions.
The school summons the parent immediately to inform them of the disciplinary action and the requirement to sign an undertaking to support the agreed strategy.
	Offsite suspension
Immediately suspend the student offsite until the end of the investigation, for a maximum of 5 days, with a notification to the parent.
The Behaviour Management Committee evaluates the evidence and agrees a set of final disciplinary actions.
Provide the student and the parent with a final written warning.
Summon the student and the parent to the school to present the Committee’s decision.
	Expulsion
Immediately suspend the student offsite until the end of the investigation, for a maximum of 5 days, with a notification to the parent.
The Behaviour Management Committee evaluates the evidence and agrees a set of final disciplinary actions, which may include expulsion.
If, after these steps, the student continues to repeat the offence, the school may apply to ADEK to expel the student, including evidence that all prior stages were followed and proof of sufficient counselling as per the behaviour strategy.

	Level 4
	Offsite suspension
Immediately suspend the student offsite until the end of the investigation, with a notification to the parent.
The Behaviour Management Committee evaluates the evidence and agrees a set of disciplinary actions and a corrective plan.
	Expulsion
Immediately suspend the student offsite until the end of the investigation, for a maximum of 5 days, with a notification to the parent.
The Behaviour Management Committee evaluates the evidence and agrees a set of final disciplinary actions, which may include expulsion.
If, after these steps, the student continues to repeat the offence, the school may apply to ADEK to expel the student, including evidence that all prior stages were followed and proof of sufficient counselling as per the behaviour strategy.



3.3.3 Students with documented needs
Schools shall ensure that, where disciplinary procedures are being exercised in relation to students with additional learning needs, the Head of Inclusion shall be consulted to determine appropriate disciplinary action.
a.	Schools shall ensure that any underlying special educational needs affecting behavioural regulation are considered in determining appropriate disciplinary action.
b.	Schools shall develop a Documented Learning Plan (DLP) and/or Risk Assessment to manage instances where students with additional learning needs cannot regulate their behaviour in a similar manner to their peers due to an underlying need.
c.	Schools shall provide sufficient guidance to students to ensure continued learning during supervised detention and/or suspension periods.
3.3.4 Appeals procedure
	Stage
	Suspension
	Expulsion

	Parents may appeal within
	1 working day
	10 working days

	School issues final decision (accept or reject) within
	2 working days
	7 working days



Modes of appeal will be communicated by the Social Worker (e.g., via email, telephone, or face-to-face meeting).
Appeals Committee. Schools shall form an Appeals Committee consisting of different members from the Behaviour Management Committee and which does not involve the Principal, Vice Principal, or any staff who may have a conflict of interest.
Decision of the appeal. Where an appeal has been made and following a review by the persons concerned (e.g., teacher, Social Worker and/or Head of Inclusion), the school shall issue a final decision (accept or reject) within 2 working days for suspension cases and within 7 working days for expulsion cases and share the decision with the parent.
If the school does not respond to the appeal within 3 working days or the parent rejects the school’s final decision, the parent shall be entitled to log a complaint to ADEK within 5 working days.
3.4 Further ADEK requirements
These requirements come from ADEK Student Behavior Policy v1.3. They apply alongside the levels and sanctions above.
3.4.1 Methods the school must never use (ADEK 4.5)
Corporal punishment, or any public or private humiliation.
Psychological punishment.
Locking a student in any space.
Lowering a student’s grades as a punishment.
Group punishment.
Extra schoolwork as a punishment.
Denying access to washrooms or water.
Detention that has not been authorised under this policy.
3.4.2 Physical intervention (ADEK 4.8)
ADEK allows positive handling only as a last resort, with minimum force, to prevent immediate danger. It is never a punishment. WIS goes further: staff do not use physical holds on any student at any age. They block, guide and call for help, as set out in CPS08 Safe Physical Contact. Every incident is logged on CPOMS the same day and the parent is told the same day.
3.4.3 Searches and confiscation (ADEK 8.1 and 4.5)
The Principal, or a member of staff the Principal delegates, may search a student or their belongings, or confiscate an item, only when there is an immediate risk and reasonable grounds to suspect an illicit item. Personal items may be confiscated as a disciplinary step only when the Behaviour Management Committee has resolved it. Every search or confiscation is recorded on CPOMS and the parent is told.
3.4.4 Suspension, expulsion and re-enrolment (ADEK 4.6 and 4.10)
The school may expel a student only with ADEK approval. The application shows that every earlier stage was followed and that the school’s process was no stricter than this policy.
Not re-enrolling a student who was disciplined in the previous year counts as an expulsion and needs ADEK approval.
WIS does not refuse admission to a student because of their behaviour history at another school.
A parent’s conduct is never grounds for disciplining a student.
During a suspension or detention, a student can seek advice and support from the Social Worker.
At the end of each academic year, the school sends ADEK the list of students at risk of expulsion, with their misconduct history and the interventions tried.
3.4.5 Bullying and maltreatment (ADEK 5.1, 5.2 and 4.6)
Bullying is handled under the WIS Anti-Bullying Policy, and the Level 1 to 4 sanctions above apply. Physical abuse, sexual abuse and serious bullying are also child protection matters. The Vice Principal, as Child Protection Coordinator, decides whether they follow HB03 Safeguarding and Child Protection and the ADEK reporting route. The school tracks how often bullying happens and how serious it is.
3.4.6 Parents and confidentiality (ADEK 1.3, 4.9 and 7.3)
Parents acknowledge this policy in the parent-school agreement.
Parents are told about behaviours of concern, unless telling them would not be in the student’s best interests.
All behaviour records are strictly confidential. Only staff who need them to support the student can see them.
Level 2 suspensions and expulsions, and all Level 3 and Level 4 incidents, are reported to ADEK.
4. Whole-school positive behaviour approach
4.1 Positive Behaviour Model
In line with Ministerial Resolution No. (206) of 2020 and ADEK Student Behavior Policy v1.3.
We adopt a Positive Behaviour Model to promote, recognise, reward, and reinforce positive behaviour that consists of the following:
1.	The school’s underlying approach and principles in creating a culture of promoting high standards of behaviour in alignment with the values of the school, including:
a.	UAE National Identity and Culture: Respect for religion, local culture and values, and traditions in line with the ADEK School Values and Ethics Policy and the ADEK School Cultural Consideration Policy.
b.	Positive School Environment: A school environment that is welcoming, caring, safe, enriching, professional, and respectful to all, regardless of background, nationality, religion, ability/disability, race, gender, etc.
Teachers begin by creating a positive, comfortable, and safe environment that aligns with safety and security standards. This environment encourages children to participate actively, supports and enhances positive behaviour, fosters confidence, and equips them with the necessary skills to engage in activities freely and flexibly.
Proper planning and organisation of a safe and engaging classroom environment help children move and transition easily, enabling them to engage in learning activities, concentrate, and immerse themselves using tools, equipment, and materials freely and independently. Planning smooth transitions between activities or classes, and ensuring children move easily outside the classroom, helps reduce the occurrence of inappropriate behaviours.
In addition, providing diverse and suitable programs and strategies aligned with children's abilities and talents helps stimulate their motivation to learn.
Alongside providing a suitable physical environment, here are steps the teacher can take to foster a psychologically safe environment where children feel secure and emotionally stable in the classroom:
Building positive and safe relationships with children that reflect respect and appreciation—this includes using a soft and calm tone of voice when speaking with them.
Constantly reminding children of the classroom rules and encouraging them to follow them daily.
Formulating classroom rules in simple language and using various visual and auditory aids in a positive tone—focusing on what the child should do rather than what they shouldn’t do—and involving the children in developing those rules to structure their school day.
Consistency and continuity in promoting positive behaviour among all children, using a unified and clear approach when providing guidance and direction, and employing strategies appropriate to their developmental stages and capabilities.
Observing children throughout the school day, especially at the beginning of the academic year and during activities, to prevent any disputes or conflicts. Staying close to them helps them get used to interacting and playing with others.
Allowing children sufficient time—appropriate to their developmental stage—to respond to and demonstrate the expected positive behaviour.
4.2 Using the language of character traits
Teachers must implement school-wide strategies and frameworks that educate all students on positive behaviour such as social-emotional development, self-management, emotional regulation, respect for diversity, and bullying prevention and intervention.
In particular, Teachers have a strong influence on children through the language they use in communication. The traits of the Emirati child are categorized into innate traits that should be encouraged and acquired traits that children must learn and practice in their daily lives.
By using the language of character traits, teachers can encourage children to behave in ways that bring out the best in them. The language should be clear and easy for children to understand and appreciate. Teachers can bring out the best in children by:
Recognising and praising children when they demonstrate a character trait.
Providing opportunities for children to learn and practice character traits.
Reminding children when they fail to display a particular character trait.
4.3 Student Code of Conduct (Appendix 5)
The full WIS Student Code of Conduct is policy PAP05. Appendix 5 holds the school’s working copy.
Schools shall encourage positive behaviour amongst their student body by establishing a Student Code of Conduct that comprises the following, at a minimum:
1.	A clear statement of actions defining positive student behaviour, which includes:
a.	Showing due care and respect for the school, its staff, students, and the wider community by:
1)	Complying with all school rules.
2)	Behaving safely and responsibly, and with regard to the safety and welfare of oneself and others.
3)	Caring for the school’s property and facilities as well as the property of others.
b.	Representing the school on public occasions and promoting a positive school image.
c.	Demonstrating a positive mindset and engagement with learning by:
1)	Attending school and classes on time and providing an explanation for lateness and absences.
2)	Fulfilling all responsibilities as a student (e.g., completing classwork) with a good work ethic, personal effort, honesty, and a willingness to learn.
3)	Behaving responsibly and respectfully so as not to disrupt the learning of others within and outside the classroom.
4)	Engaging in extracurricular learning opportunities.
d.	Demonstrating consideration, respect, and civility to others, including staff, students, parents, and the wider community, by taking actions such as:
1)	Speaking politely and behaving courteously with others (e.g., using “please”, and “thank you” in speech, holding doors open for others, etc.).
2)	Queuing in an orderly way and respecting others’ positions in queues.
3)	Respecting personal space and boundaries, including requesting consent to touch or use the belongings of others.
4)	Taking personal initiative to act as a “responsible citizen” of the school by not engaging in misconduct and protecting other students from bullying by intervening (when appropriate) and/or reporting incidents of misconduct witnessed.
5)	Showing sportsmanship in winning and losing.
6)	Considering the impact of words and actions on all students, staff, and parents.
7)	Following good hygiene practices (e.g., washing hands, covering nose and mouth when sneezing/coughing, refraining from spitting, being mindful of unpleasant odours from oneself).
8)	Being vigilant of, caring for, supporting, and/or mentoring younger students, where appropriate.
9)	Taking personal initiative to encourage and promote environmental awareness, conservation, and sustainable practice, in line with the ADEK School Sustainability Policy.
10)	Encouraging collaboration and open dialogues by engaging in teamwork and possessing an open and welcoming attitude toward fellow students, particularly those who may feel marginalized (new students, students frequently bullied, etc.).
11)	Dressing modestly and appropriately and following the school’s dress code and grooming rules.
12)	Respecting UAE national identity and cultural values in line with the ADEK School Cultural Consideration Policy.
13)	Recognising the diversity of the school and wider community, and not discriminating against others based on characteristics such as ethnic origin, race, nationality, culture, language, religion, gender, or ability/ disability, in line with the ADEK School Values and Ethics Policy.
2.	The expectation for students to exhibit positive behaviour when under the school’s supervision.
a.	This includes periods when students are traveling to and from the school using school transportation and moving between, waiting for, and taking part in all activities organised by the school inside or outside its premises.
b.	Schools are authorized to extend the applicability of the Student Code of Conduct to situations where students are representing the school indirectly when not under the school’s supervision, such as when wearing a school uniform in public settings.
4.4 Guiding behaviour through proactive strategies
The idea behind proactively guiding behaviour is to highlight and draw attention to the expected positive traits before starting an activity. Clarifying what is expected beforehand helps children practice character traits and encourages them to engage in positive behaviour.
Teachers should focus on what they want children to do, rather than what they don’t want.
	Instead of saying…
	The teacher can say…

	Don’t run,
	We want to show that we respect school rules and care about others’ safety by walking quietly in the hallway.



When the teacher connects a positive statement to a character trait, it raises the child’s awareness and has a stronger impact.
4.5 Shaping behaviour through correction
Correction is a method used to reshape behaviours that go against the desired positive character traits. While proactive guidance happens before an incident, correction happens after a behaviour that needs to be addressed.
When engaging in behaviour correction with children, the teacher should not label or single out the child. All children should be guided toward understanding how to recognise and reflect on their behaviour.
Examples of how to encourage children to recognise their behaviour
"You showed that you care about others when you helped Hamad after he hurt himself today."
"Thank you for being honest and telling me what happened during the lesson."
"Khalifa, you are living a balanced lifestyle by eating healthy and playing sports."
More examples
"We need to be explorers when we’re learning about our environment and our country."
"We show perseverance when we never give up."
"When we listen to opinions we may not agree with and still respect them, we are being tolerant."
4.6 Managing transitions and challenging moments
Some of the most common times for undesirable behaviour are during transitions between activities or while moving around the school building. It is helpful to use pre-planned signals to alert children that their attention is needed. These signals might include a hand gesture, a bell, a visual countdown, or a sand timer.
It’s essential to immediately acknowledge and praise the children who follow the directions. For example:
“Mira, thank you for showing respect and giving me your attention right away.”
How to use correction with children
"Please be respectful by listening when your friends are speaking."
"Can you show me how caring you can be?"
"Be confident – we’d love to hear your clear voice when you speak."
Example scenario
When asking children to move from their tables to sit quietly on the carpet, some children follow the instructions, while others don’t. The teacher should focus on those who do follow directions, praising their behaviour to encourage others to imitate them.
“Abdullah, you’re being very respectful by sitting quietly and following my instructions.”
4.7 Positive reinforcement
Teachers should always strive to help children develop an internal motivation for good behaviour that supports self-motivation. By reinforcing positive behaviour, children are encouraged to display the desired behaviour again in the future.
Internal motivation can be supported by external incentives such as tokens, behaviour points (e.g., “points house”), certificates, and so on. However, the focus should always remain on supporting children to exhibit positive character traits without making material rewards the primary motivation.
4.8 Addressing undesirable behaviour
Addressing unwanted behaviour requires the teacher to provide appropriate developmental support and natural consequences. Teachers should not use physical punishment or engage in psychological harm or coercion.
Negative behaviours should be reframed by reversing them and describing them as positive character traits. For example:
Instead of focusing on lying, emphasize honesty.
Instead of hitting, emphasize kindness or respect.
Care. The teacher should identify the character trait they want the child to practise or display and put it into a positive sentence. For example: “Saeed, you have strong opinions. Now I need you to be an effective communicator by letting others speak while you listen.”
4.9 Building a partnership with parents
The teacher builds a constructive relationship with the parent and makes sure to give daily observations whenever possible—such as when dropping off the child at school or during other opportunities.
If the parent requests observations about undesirable behaviours, the goal is to work together to find ways to support the child in developing better behaviour.
When reporting on the child's behaviour (whether verbally or in writing) to the parent, it is helpful to use a systematic approach: start with an example of positive behaviour, then mention the issue, and finish with another positive example.
The teacher should choose one challenge as a priority to focus on, rather than mentioning all challenges. This method helps the parent accept the observations and focus on practical steps toward solutions, enabling the child to make progress that both the child and parent can feel proud of.
It also allows for honest and gentle behavioural feedback to be given to teachers.


Appendices
Each form is held as a Google Doc in the school’s policy folders. Select the form name to open it.
	No.
	Form (select to open)
	Source

	1
	Parental Pledge
	Form 1, MR 206/2020

	2
	Written Warning / Caution / First / Second / Final Warning to the Parent
	Form 3, MR 206/2020

	3
	Parental Meeting Summon Form
	Form 4, MR 206/2020

	4
	Parental Commitment on Repeated Behaviours
	Form 5, MR 206/2020

	5
	Code of Conduct
	School document

	6
	Behavioural Violations Treatment Plan – Targeted (including Positive Behaviour Incentive Plan)
	Forms 10 and 11, MR 206/2020

	7
	Family Partnership Form
	Form 12, MR 206/2020

	8
	Behavioural Violations Treatment Plan – Intensive (including Positive Behaviour Incentive Plan)
	Forms 10 and 11, MR 206/2020

	9
	Minutes Pro Forma
	School document

	10
	Notification of Suspension
	School document

	11
	Student Level 2 First Instance Agreement to Reform
	School document
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