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Allergies Policy
Preventing allergic reactions and responding fast if one happens
	Policy code
	EHS04
	Version
	2.0

	Applies to
	All students, staff, parents, contractors and visitors
	Date reviewed
	19 October 2026

	Regulatory basis
	ADEK Food and Nutrition Policy v1.2 (4.2.1–4.2.2 allergies, 2.11 staff training, 2.12.6, Appendix A Red List); ADEK School Health and Safety Policy v1.1 (4.1.3 anaphylaxis, 4.2 healthcare plans); Department of Health requirements. BSO framework: pupils’ welfare and health.
	Next review
	October 2027, or earlier on any ADEK change

	Policy lead
	Health and Safety Officer
	Approved by
	Senior Leadership Team (SLT)



	AT A GLANCE
▪  Every student with an allergy has a healthcare plan written with the parents.
▪  The allergy list is shared with the clinic, class staff and the cafeteria.
▪  Adrenaline pens are on hand in the clinic, on buses and on trips.
▪  Nuts, peanuts, soy and sesame are on ADEK’s restricted (Red) list.
▪  Staff are trained every year to spot a reaction and respond.
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	Version
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	Summary of change
	Status

	2.0
	19 Oct 2026
	Rebuilt in the WIS house style and checked against ADEK Food and Nutrition Policy v1.2 (4.2) and Health and Safety Policy v1.1. Added the allergy list copied to the cafeteria, allergen labelling, the Red List, same-day parent contact, annual staff training and a clear reaction procedure. Removed repeated equality wording and old links.
	Approved by SLT



1. Purpose and scope
This policy reduces the risk of allergic reactions at WIS and sets out what we do if one happens. It applies to everyone on the campus, on buses and on trips and events. Anaphylaxis is a sudden, severe and potentially life-threatening reaction and needs immediate medical attention.
2. Definitions
	Term
	Meaning

	Allergy
	An exaggerated response of the body to a substance such as a food or drug.

	Allergen
	A normally harmless substance that triggers a reaction in a sensitive person.

	Anaphylaxis
	A sudden, severe, life-threatening allergic reaction to food, stings, bites or medicines.

	Adrenaline pen
	A device (such as an EpiPen) that injects adrenaline for an emergency reaction.

	Individual healthcare plan
	A plan written by the nurse with the parents, setting out a child’s condition, treatment and action plan.



Common allergens include celery, cereals containing gluten, crustaceans, eggs, fish, lupin, milk, molluscs, mustard, peanuts, sesame, soybeans, sulphur dioxide and sulphites, and tree nuts.
3. Preventing reactions
Records. The nurse keeps a list of students with allergies and intolerances, with a copy in the cafeteria. It is shared with the staff, parents and students who need it (ADEK Food and Nutrition 4.2.1–4.2.2).
Healthcare plans. Each student with a significant allergy has a plan, agreed with the parents and kept up to date by the nurse. Class and cover teachers know the plans of the students they teach.
Risk assessments. Allergies are considered in the planning of lessons, meals, events, trips and sports. The Officer includes allergy controls in each risk assessment (EHS05).
Food labelling. The cafeteria labels allergens on the food it serves (EHS40). Food at school-wide events is labelled where appropriate.
Restricted foods. ADEK’s Red List restricts nuts, peanuts, soybean and sesame. The school does not allow them in the cafeteria, and asks parents not to put them in lunchboxes.
Sharing food. Students are encouraged not to share food from their lunchboxes.
Parents tell the school at once if a child develops an allergy, and provide the medicines needed.
Menus. Parents are told of changes to the cafeteria menu, and catering staff are told which students have food allergies.
4. Spotting a reaction
Staff tell the nurse, and in severe cases the Head of Primary or Head of Secondary, at once if a child has any of these: sneezing, a runny or blocked nose, red itchy watery eyes, wheezing or coughing, a red itchy rash, or worsening asthma or eczema. Swelling of the lips or face, difficulty breathing, dizziness or collapse are signs of a severe reaction.
5. If a child has an allergic reaction
1.	Stay calm, keep the child comfortable and give them space. Send someone to the clinic.
2.	Give the child’s medicine as set out in their healthcare plan and in EHS02, if you are trained.
3.	For a severe reaction, or if the child gets worse, call the ambulance (998) straight away, as well as the nurse.
4.	The nurse contacts the parents.
5.	If a parent has not arrived when the ambulance does, the nurse, or another member of staff if the nurse cannot leave, goes with the child with a second adult such as a security guard.
6.	The incident is recorded (EHS01).
6. Adrenaline pens
Parents provide the pens and replace them in time, before they expire.
Pens are kept in the clinic and on relevant buses, out of children’s reach but quick for staff to get to. A student’s pen goes with them on trips.
Key staff are trained every year in how to use the pens, and in how to recognise and respond to a reaction (ADEK Food and Nutrition 2.11).
Labels and storage follow EHS02 (ADEK Food and Nutrition 4.2.2(f)).
7. Telling parents
Food-related concerns are shared with parents the same day (ADEK Food and Nutrition 2.12.6). If a parent thinks their child has an allergic reaction to something, they should take the child to a doctor, and tell the nurse.
8. Roles
	Role
	Responsibility

	School nurse
	Keeps the allergy list and healthcare plans; trains staff; gives and records emergency treatment; contacts parents.

	Health and Safety Officer
	Makes sure risk assessments include allergy controls and staff know what to do; works with the cafeteria.

	Heads of Primary and Secondary
	Make sure staff in their phase know the students with allergies and take part in training.

	Cafeteria team
	Label allergens; know which students have allergies; do not use restricted foods; follow food safety rules (EHS40).

	All staff
	Know which students have allergies; report symptoms; follow the plans.

	Students
	Follow the rules; take part in awareness lessons; do not share food.

	Parents
	Tell the school of any allergy; help write the plan; supply in-date medicine; do not send restricted foods.



9. Monitoring and review
The Health and Safety Officer checks that this policy is working at least once a year, and reports to the Vice Principal. The policy is reviewed every year, and sooner if ADEK, the Department of Health or Civil Defence change their rules or after a serious incident.
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