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Assessment Accommodations Policy
Making sure students with additional learning needs and multilingual learners can show what they know in tests and exams
	Policy code
	CT15
	Version
	1.0

	Applies to
	Students with additional learning needs (ALN) and multilingual learners; teachers, invigilators, Inclusion staff, parents
	Date reviewed
	19 October 2026

	Regulatory basis
	ADEK Inclusion Policy v1.3 (section 4.3); ADEK Assessment Policy v1.2 (sections 1 to 4); examination board and assessment provider rules
	Next review
	October 2027

	SLT lead
	Vice Principal
	Approved by
	Senior Leadership Team (SLT)



	AT A GLANCE
▪  Fair access, same demand. An accommodation changes how a student takes a test. It does not make the test easier.
▪  Normal way of working. An arrangement must match what the student already uses in class.
▪  The Head of Inclusion decides who gets which arrangement and makes any application to the exam board.
▪  Board rules first. Arrangements for external exams follow the examination board’s or provider’s rules.
▪  Records. Each student’s arrangements are recorded, and teachers and invigilators can see them.
▪  Parents know. They are told what is available, how eligibility is decided and what testing may be needed.
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DOCUMENT CONTROL
	Version
	Date
	Summary of change
	Status

	1.0
	19 Oct 2026
	New policy. Written against ADEK’s Inclusion Policy v1.3 section 4.3 and Assessment Policy v1.2. Replaces no earlier policy. Works with the Inclusion, Educational Risk and Assessment policies.
	Approved by SLT



1. Purpose and scope
Students with additional learning needs (ALN) must not be disadvantaged in any assessment. This policy explains how Wales International School (WIS) decides which accommodations and modifications a student receives in school tests and in external exams, and how we check that they are used fairly.
Accommodations and modifications are changes to how an assessment is run that let a student take part, without changing what the assessment asks of them. Examples are extra time, a scribe, a reader, a screen reader, a separate room, rest breaks and enlarged text.
2. Regulatory basis
	Source
	What it requires of WIS
	Where met

	ADEK Inclusion Policy v1.3, section 4.3(4)
	ALN students are not disadvantaged. Accommodations reflect the student’s normal way of working. Permissions are obtained and board and provider policies followed. The school has an Assessment Accommodations Policy covering the process and eligibility criteria.
	Sections 3 to 6

	ADEK Assessment Policy v1.2, sections 1, 2 and 4
	Accommodations in school assessments (formative and summative) and exams; records accessible to teachers and invigilators; provider rules followed to avoid unfair advantage; in-house testing where eligibility depends on it; parents informed.
	Sections 4 to 7

	ADEK Assessment Policy v1.2, section 3.5(7)
	External assessments: accommodations for ALN and multilingual learners where the provider allows, following provider guidelines.
	Section 5



3. Who is eligible
Students with ALN, including students of determination and students with special educational needs, and others who receive support in lessons.
Multilingual learners, for external assessments where the provider allows an arrangement.
Students who need an accommodation to complete an admissions assessment. Admissions assessments help us plan support. They are never used to refuse a place.
Eligibility rests on evidence: the student’s Documented Learning Plan (DLP), clinical or specialist reports, screening results, teacher evidence, and what the student actually uses in class.
4. Normal way of working
An accommodation must reflect the student’s normal way of working in class. A student is not given an arrangement in an exam that they have not been using in lessons and in school tests, unless the exam board’s rules allow it. Teachers record in the DLP the arrangements a student uses day to day.
5. External exams and assessments
The Head of Inclusion follows the rules of the examination board or assessment provider, including its definitions of who may receive each arrangement and what evidence it needs.
Where the board requires an application or approval, the Head of Inclusion makes it within the board’s deadlines. WIS does not give an arrangement the board does not allow, because that would give an unfair advantage.
Where eligibility depends on a standardised test, WIS administers it in-house if it can. If it cannot, the Head of Inclusion tells parents the eligibility criteria and how to obtain the test from an external provider.
Parents may decline the additional fee for in-house testing, or choose not to commission an external test. They are told that this may affect which arrangements are available.
For multilingual learners, the school offers any language arrangement that the provider allows.
6. The process
1	Identify. A teacher, a parent or the Head of Inclusion notices that a student may need an arrangement. The teacher first tries adaptive approaches in class.
2	Gather evidence. The Head of Inclusion collects the DLP, reports, screening results and teacher evidence of the student’s normal way of working.
3	Decide. The Head of Inclusion decides which arrangements the student receives, and records the reasons.
4	Apply. For external exams, the Head of Inclusion makes the application to the board or provider and keeps the confirmation.
5	Record and share. The arrangements are entered in the student’s file and in the arrangements register, so that teachers and invigilators can see them.
6	Tell parents. Parents are told which arrangements have been agreed, and what to do if they disagree.
7	Review. The arrangements are reviewed at each DLP review (at least three times a year) and before each exam season.
7. Running assessments
Teachers use approved accommodations in school tests, including formative assessment, and adapt summative assessments to different abilities.
Invigilators are trained, can see each student’s arrangements, and apply them on the day.
Exam rooms are set up so that exams are credible and fair, including lighting and desk spacing. Rooms for separate or supported sitting are booked in advance.
Arrangements are never used to lower the demand of an assessment. If a student needs a modified assessment, the Head of Inclusion records this in the DLP.
8. Parents’ right to ask
Parents are told at the start of the year what arrangements the school can offer and how eligibility is decided. They can ask the Head of Inclusion for a review at any time. If they are not satisfied, they can ask the Vice Principal to look again at the decision.
9. Oversight
The Head of Inclusion keeps the arrangements register and reports on it to the Vice Principal each term.
The Vice Principal, who has oversight of inclusive provision, checks each year that decisions are fair, consistent and evidenced, and that board rules were followed.
10. Roles and responsibilities
	Role
	Responsibilities

	Vice Principal (SLT lead)
	Own this policy; oversee inclusive provision.
Review the register and hear parents’ requests for a second look.

	Head of Inclusion
	Decide arrangements and apply to boards and providers.
Keep the register, DLP evidence and board confirmations.
Brief teachers and invigilators.

	Teachers
	Use arrangements in lessons and tests; record what students use; raise concerns early.

	Invigilators
	Know each student’s arrangements and apply them on exam day.

	Parents and carers
	Share reports and relevant information; agree to testing where needed.



11. Review
This policy is reviewed every year, and whenever ADEK, an examination board or an assessment provider changes its rules.
Appendix A: Assessment arrangements register
	Student
	Year
	Need / evidence
	Arrangement
	Normal way of working (Y/N)
	Board application / confirmation
	Review date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



Appendix B: Evidence for ADEK compliance visits
	Evidence
	Held by
	Location

	Published Assessment Accommodations Policy
	Vice Principal
	Website

	Arrangements register and board confirmations
	Head of Inclusion
	ADEK Compliance folder

	DLPs showing normal way of working
	Head of Inclusion
	Student files

	Invigilator briefing and training records
	Head of Inclusion
	ADEK Compliance folder

	Parent communications about eligibility and testing
	Head of Inclusion
	Student files
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